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TOOWONG PRIVATE HOSPITAL MEDICAL COUNCIL 

 INFORMATION PACKAGE 
 
 
Dear valued member of the Toowong Private Hospital Medical Council 

 

We are pleased to provide you with this information pack; we thought it would be helpful to distribute copies of a number 

of our clinically focused policies and procedures to assist you in the management of your patients when they are 

admitted to Toowong Private Hospital.  Whilst this is not the comprehensive set of documents, the ones included were 

identified with the assistance of the Medial Advisory Committee as those that relate to the more common areas of 

patient care.   

We aim to provide you with a full update of this information pack annually, each July.  We will of course continue to 

provide regular advice throughout the year, including any new policies and procedures, any revisions as well as any 

other information to assist in keeping you informed about operations at Toowong Private Hospital.   

The Hospital’s policies and procedures can be accessed in hard copy or electronically with the assistance of a staff 

member at any time you need to.  A copy of this information pack will also be maintained on the Toowong Private 

Hospital website located at http://toowongprivatehospital.com.au/secure.html  

If any issue arises where exceptions may be required to any of the Hospital’s policies and procedures, these should be 

discussed with the Nurse in Charge, Inpatient Services Manager and/or the Director of Clinical Services on a case by 

case basis. 

As this is a new communication initiative, we would welcome any feedback or suggestions you may have as to how 

future productions may be improved.     

 

Best regards  

  

 

Dr Michael Beech       Ms Christine A. Gee 

Director of Medical Services      Chief Executive Officer 

 

 
10 July 2015 
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Key Staff Contacts 
 

 

Chief Executive Officer (CEO) 
Christine Gee 
chrissg@toowongprivatehospital.com.au 
Phone – (07) 3721 8020 / 0417 727 073  

 

 

Director of Clinical Services (DOCS) 
Sharon Stedman 
sharons@toowongprivatehospital.com.au 
Phone – (07) 3721 8030 

 

 

Director of Medical Services (DOMS) 
Dr Michael Beech 
mbeech@bensonstreetspecialists.com.au 
Phone - (07) 3188 5152 / 0418 892 059  

 

 

Dr Beech’s Practice Manager 
Rebecca Walker  
admin@bensonstreetspecialists.com.au  
Phone – (07) 3188 5152 
 

 

Director of Administration & Finance (DOAF) 

David Sallows 
davids@toowongprivatehospital.com.au 
Phone – (07) 3721 8010 

 

 

Inpatient Services Manager 
Montez Haretuku-Tahana 
montezt@toowongprivatehospital.com.au 
Phone – (07) 3721 8038 
 

 

Day Program Manager 
Karen Young 
kareny@toowongprivatehospital.com.au 
Phone – (07) 3721 8060 

 

 

Community Services Manager 
Andrew Butwell 
andrewb@toowongprivatehospital.com.au 
Phone – (07) 3721 8084 / 0419 677 321 

 

Executive Assistant to CEO  
Lisa Baranyi 
lisab@toowongprivatehospital.com.au 
Phone – (07) 3721 8056 

 

 

Admissions Service 
admissions2@toowongprivatehospital.com.au 
Phone – 1300 131 243  
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Medical Advisory Committee 
 
The Medical Advisory Committee (MAC) of TPH, chaired by the Director of Medical Services (DOMS) - Dr Beech, 
represents the Medical Council on all issues relating to Medical Practice and facilitates interaction between the Medical 
Council and the Hospital Management Committee (HMC). The MAC is the committee through which Medical Council 
applications are tabled. 
 
Following MAC Meetings the DOMS will distribute a letter to the Medical Council outlining matters discussed and inform 
the Council of any relevant changes to TPH policies or procedures.  

Toowong Private Hospital Treatment Programs and Referral Process 
 
Inpatient Admission 
 
For Inpatient Admissions, please contact the admissions service on Ph. 1300 131 243, or complete a Request for 
Admission Form available on the TPH Website at http://toowongprivatehospital.com.au/secure.html. 
 
As an admitting doctor you are required to visit all your patients as frequently as clinically required. You (or your on-
call/locum) must also be available to be contacted to discuss your patient in a timely manner. It is encouraged that if 
visiting patients it is done so within hours that are considered appropriate.  
 
 
Tailored Therapy 
 
The TPH Tailored Therapy Program is available to inpatients and as a day treatment program for patients transitioning 
from inpatient care back into the community. 
 
The Tailored Therapy Program is designed to address specific mental health needs through psyhoeducation and 
behaviourally focussed groups. 
 
Examples of possible topics include: 

- Managing Stress and Anxiety; 
- Relapse Prevention; 
- Goal Setting. 

 
To refer a patient to Tailored Therapy Day Treatment, the Tailored Therapy Allied Health Referral Form is to be 
completed, it can be accessed at http://toowongprivatehospital.com.au/secure.html. 
 
 
Day Programs 
 
The Day Treatment Programs offered at Toowong Private Hospital include: 
 

Military Service Trauma Recovery Program 
Military Service Alcohol Day Treatment Program 
Employment-Related Trauma Recovery Program 
CBT Anxiety Program 
CBT Depression Program 
Veterans’ Physical Health and Lifestyle Program 

 
For Day Program referrals, please complete the Day Program Referral Form (available on the TPH Website at 
http://toowongprivatehospital.com.au/secure.html) or contact the Day Programs Team on (07) 3721 8055. 
 
Community Programs 
 
TPH offers two community programs delivered by experienced mental health staff.  
 
Our Community Programs include: 
 

- Mental Health Nurse Incentive Program (MHNIP) 
o The Mental Health Nurse Incentive Program is federally-funded and enables mental health nurses to 

assist private psychiatrists in providing community treatment and care of their private practice patients. 

http://toowongprivatehospital.com.au/secure.html
http://toowongprivatehospital.com.au/secure.html
http://toowongprivatehospital.com.au/secure.html
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- Assertive Community Treatment Program  (ACT) 

o ACT is a 'hospital in the home' service incorporating no less than two face-to-face visits every week 
with their treating health professionals.  
 

For referral to the MHNIP and ACT programs please complete the relevant referral form available on the TPH Website 
at http://toowongprivatehospital.com.au/secure.html or contact the Community Services Manager on (07) 3721 8084.  
 
Information sheets for the community programs are also available at  http://toowongprivatehospital.com.au/secure.html. 

ECT 
 
ECT patient lists are performed 3 times per week. If you would like to apply for ECT credentialling at TPH, you can do 
so through the TPH Credentialling and Scope of Practice Process. Applications can be requested through the Medical 
Council Officer – phone (07) 3721 8000.  
 
Alternatively, you can refer your patient to a TPH credentiallied ECT doctor by completing the relevant ECT referral form 
found at http://toowongprivatehospital.com.au/secure.html. 

Authorised Mental Health Service 
 
Toowong Private Hospital is an Authorised Mental Health Service. It is mandatory for all psychiatrists with admitting 
rights to the hospital to be an Authorised Doctor at TPH. For a new or renewal Authorised Doctor application, please 
contact the EA to the CEO on (07) 3721 8056. 

Medical Information including Procedures and Forms 
 
The TPH website contains general information that psychiatrists may find relevant for themselves or their patients. The 
Doctors’ section contains forms and information specifically collated for credentialled psychiatrists e.g. an Electronic 
Discharge Summary Template, Referral Forms, and Request for Collateral Medical Information Form.    
 

  

http://toowongprivatehospital.com.au/secure.html
http://toowongprivatehospital.com.au/secure.html
http://toowongprivatehospital.com.au/secure.html
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Policies, Procedures and Forms 

PRO367 Dexamphetamine and Methylphenidate Prescribing Procedure 
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FM346 Dexamphetamine and Methylphenidate Prescribing Confirmation Form 

  



Toowong Private Hospital 
 

 

 
8 

PRO004 Falls Management Procedure 
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PRO004 Falls Management Procedure continued 
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PRO033 Inpatient Medication Administration Procedure  



Toowong Private Hospital 
 

 

 
11 

PRO033 Inpatient Medication Administration Procedure continued 
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 PRO033 Inpatient Medication Administration Procedure continued 
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PRO033 Inpatient Medication Administration Procedure continued 
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PRO033 Inpatient Medication Administration Procedure continued 
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PRO033 Inpatient Medication Administration Procedure continued 
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PRO033 Inpatient Medication Administration Procedure continued 
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PRO033 Inpatient Medication Administration Procedure continued 
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PRO033 Inpatient Medication Administration Procedure continued 
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PRO127 Motor Vehicles and Keys - Patient Procedure & FM027 Patient Fitness to Drive Form 
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PRO127 Motor Vehicles and Keys - Patient Procedure & FM027 Patient Fitness to Drive Form continued 
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PRO039 Patient Aggression Management Procedure  
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PRO039 Patient Aggression Management Procedure continued  
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FM096 Patient Alerts Form  
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FM096 Patient Alerts Form continued  
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POL059 Patient Leave Policy  
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POL059 Patient Leave Policy continued 
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PRO062 Search of Patient Room Procedure  
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POL063 Self Harm Policy  
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PRO053 Self-Harming Behaviour Procedure  
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PRO053 Self-Harming Behaviour Procedure continued 
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PRO053 Self-Harming Behaviour Procedure continued  
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POL055 Smoke Free Environment Policy  



Toowong Private Hospital 
 

 

 
33 

POL055 Smoke Free Environment Policy continued  
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POL060 Visual Observation Policy
 


